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About this guidance

We hope that this guidance will help our subscribers to notify their 

substances directly in REACH-IT.

If you don’t need to claim confidentiality on the IUPAC name of your 

substance, the REACH-IT wizard is perhaps the quickest and easiest

method to notify within one month of first placing the substance on the 

market. We have prepared this set of screenshots and instructions to 

explain the process as a step-by-step walk-through.

If you need some help with classification or submitting your notification, as 

a Gold subscriber you can contact our Helpdesk. Alternatively, via our 

Matchmaker programme, we can put you in touch with suitable 

REACHReady Approved Service Providers. Contact us at 

enquiries@reachready.co.uk for more information.

mailto:enquiries@reachready.co.uk
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Technical notes

REACHReady’s comments and guidance are included in red in text boxes 

on the screenshots provided. Within REACH-IT, hover over for specific 

information.

In REACH-IT, to advance to the next page you need to click the progress 

button, found in the bottom-right of the screen.

You may save and close your incomplete dossier by clicking the save 

button which is available at the end of each section. To get back to the 

REACH-IT user home page click on 

All screenshots have been taken from REACH-IT. Source: ECHA, 

https://reach-it.echa.europa.eu/reach/

https://reach-it.echa.europa.eu/reach/
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REACH-IT home page
reach-it.echa.europa.eu/reach/public/welcome.faces

Login to your ECHA 

Account to gain access to 

REACH-IT (sign up first as a 

Company if you haven’t 

already done so).
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REACH-IT user home page

Use the drop down menu at 

the top of the screen to access 

“Classification and Labelling” 

select prepare and submit 

online.
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Online dossier confirmation 

Confirm that you 

want to proceed 

with the online 

dossier 

preparation 

wizard 
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Dossier name 

Start by giving your dossier a name 

If you need specific help click on the 

book symbol at any of the stages 
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Main Constituents 

Select if the substance is UVCB (Unknown or variable composition, 

complex reaction products or biological materials) or a well defined 

substance (mono or multi constituent) 

Input the main constituents 
Click to move forward 
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Analytical information 

Input other identifiers such as 

the trade name 

Input analytical information 

including methods and results 
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Purity

Input the purity range including lower and upper 

limits, you also have to include a concentration 

range for each of the constituents  
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SDS contact person 

Input the details of the SDS 

contact person 
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C&L Inventory – harmonised C&L 

For harmonised classification and labelling either notify the same as 

the harmonised entry or agree and notify additional information 



Your REACH and CLP advantagewww.reachready.co.uk Your REACH and CLP advantagewww.reachready.co.uk

C&L Inventory – No harmonised C&L 

If the substance has already been notified by another company you can

agree with that notification (scroll down to see all notifications), if you 

want to notify differently select that box and input in the classification 

information  
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Assessment report 

If you have a chemical safety report for the substance 

upload it in this section, if not you must provide a 

justification in the remarks field 
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Confidentiality claims 

If you have any confidentiality claims these can be made 

here, you must remember to include a justification for 

each claim 
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Dossier preview 

Review all the information in the dossier preview view 
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Submission to REACH IT 

Complete all information for

a contact person, if you

specify the quantity notified

you also have to specify the 

year. Once completed 

confirm the submission 
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Thank You!

www.reachready.co.uk

enquiries@reachready.co.uk


